BUILDERTREND DIRECTIONS FOR Designated Professionals 2022

Once you have paid your registration fee, you will receive an email requesting an activation.

Florida Green Building Coalition

To: C. J. Davila

Florida Green Building Coalition is asking that you in Buil , a project m software that is ly free fo you. By activaling your free account, you can follow along with the progress of the job, get notified
about action items, and communicate with us easier. It is user friendly and can be used on your mebile device as you go.

Activation is free, easy, and takes less than a minute. Please click ACTIVATE to get started.

To leamn more about the experience, consider viewing these: Overview Video Mobile App Overview

Activate

** This email has been auto-generated on behalf of Florida Green Building Coalition, please do not reply directly to this email **

Click on the Activate link

You will be prompted to either create a password and an account, or you may use your current
Buildertrend account if you have one. Once you have an account set up you will receive an email
confirmation.

E

Activation Confirmed!

From Florida Green Building Coalition

User ID: cidavila3@agmail com

Thank you for activating your Buildertrend account

GET PAID THROUGH BUILDERTREND!

Connect Buildertrend to your bank account to receive payments from Florida Green Building Coalition

Tell us where to Payment and
send your Convenience!
X money [=] El | Easyand Secure
Accept Credit Card or ACH payments siraight to
Automatic Deposits your bank account

Quick and Easy Setup

Download our app on all of your devices to use Builderrend on the go!

BE

Login to Set Up Deposits Login from Buildertrend site  Login from Florida Green Building Coalition site

*=* This email has been auto-generated on behalf of Florida Green Building Coalition, please do not reply directly to this email =

=



Once the individual job has been paid for, you will receive an email stating that new items have been
assigned you.

=

Mew items assigned to you on 1 CJ CA Test by Florida Green Building Coalition

Summary
1 To-Do View Job
Details
1 To-Do:
Title: - -
Deadline: Tue, Jul 13, 2021 View Details

** This email has been auto-generated on behalf of Florida Green Building Coalition, please do not reply directly to this email =

Click on the view job tab.

Project Management Files Messaging

Financial

b

View Contact Info
BUILDERTREND

re

Status Title Lien Waiver Status Payments Price Amount Received
Jobs Menu A A Your Inbox | (0) new message(s)

None assigned in the last 30 days
Q
A

il
2 C) CA Test ‘ Date Title
2 CJCATest Hide To-Do's Over 30 Days -
None approved in the last 30 days
v Title Priority Job Due

Al Listed Jobs Current Weather [ A project has been created for you. 2 CJ CATest Tue, Jul 13

Saint Petersburg, FL 33701 Tuesday, July 13 2021
1C)CA Test Current Conditions: Sunny L e

Status Title Job
QFlc Feels like: 88°F

2.CJ CATest m’:’f‘zlg ';'gg{j Mone running or scheduled over the next 30 days

R
Tue, Jul 13 Wed, Jul 14 Thu, Jul 15

m Waiting for Your Response -

You will be taken to your Buildertrend dashboard. Click the specific job to upload documents.



Then click files dropdown, click documents. You will be taken to the preceding screen.

Project Management Files Messaging Finaneial

FGBC Graund Cantrol Test = Tabi B8
. — Table View le View
Documents = o9
t) Main
¥ Folders
Name Created Modified Actions
Contact Info
1085 v o (89 ** Sub and Vendor Uploaded Files * Jan 13, 2023, 1040 AM Jan 19, 2023, 10:40 AM
Additional Documents Jan 19, 2023, 1051 AM Jan 19, 2023, 10:51 AM
FGBC Ground Control Test ® Additional Documents Jan 19, 2023, 10:51 AM Jan 19, 2023, 10:51 AM
Additional Documents Jan 19, 2023, 10:51 AM Jan 19, 2023, 10:51 AM
Additional Documents Jan 19, 2023, 10:51 AM Jan 19, 2023, 10:51 AM
I‘; 50/ page

Click on Sub and Vendor uploaded files and you will be taken to the preceding screen. Click on the blue
button to add documents.

[A] Project Management Files Messaging Financial

FGBC Ground Canirl Test
* Documents

BUILDERTREND

Contact Info

J08s v o

D

No Documents

This folder is empty, add files by clicking “Add Decuments” button, or you can
drop files onto the page to begin uploading.

Drag and Drop files to upload, or you can upload from your computer via the Browse Computer Button.
For multiple submissions, click all of the documents and then drag them all at once to the folder.

Please Note: There is a 50 MB limit on each folder. There are additional folders below the Sub and
Vendor Uploaded Files. Should you need additional folders, simply click on the next Additional
Documents folder and upload your documents. See below:



Project Management

b

BUILDERTREND

Contact Info

Joss v o

FGEC Ground Contral Test ®

Contact Infe.
Joss v o

a

FGBC Ground Contral Test o]

2323 Somewhare Lane
Ok City, FL 23333

Globsl Documents ™
1CICATest

2CICA Test

Davila Test 2 - Commercial

FEBC Ground Control Test

Once Files have been added click the Save Button.

Project Management

Documents

Main

* Folders

Name

d Files =

or Upl

 ~ su

‘Additional Documents

Additional Decuments

Additional Documents

Upload Files

FGBC Ground Control Test

Documents
Masin /™ Sub and Vendor Uplaaded Fies ** Upload Files
** Sub and Vendor Uploaded Files **

Upload Files

O fil

* Files
Mame 1

[P Certificate - Brickedl Element jpg

Created

10 AM

Jan 19, 2023, 10:51 AM

Jan 19, 2023, 10:51 AM

Jan 19, 2023, 10:51 AM

Jan 19, 2023, 10:51 AM

Remove

Messaging ~  Financial

Table View B8 Tih

Modified Actions.

lan 19, 2023

Jan 19, 2023

Jan 19, 2023

lan 18, 2023

Jan 19, 2023

Modified

Jan 19, 2023, 1122 AM

10:40 AM
10:51 AM
10:51 &AM
10:51 AM
10:51 AM

(] sormee

1= Table View BB Tile View m

50/ page

b

BUILDERTREND

Contact Info

JoBs v on

FGBC Ground Control Test @

omenh

Documents
Msin / ** Sub and Vendor Uplosdied Files *

** Sub and Vendor Uploaded Files **

> Files

Weather Assist pdf

P Certificate - Brickell Element jpg

To add additional Documents, click on the add documents Button

1= Table V

Modified

Jan 19, 2023,

122 AM

siew 90 Tile v
iew B8 Tile View

Actions




@ Project Management Files. Messaging Financial

! Documents = Table View 85 Tieview R

** Sub and Vendor Uploaded Files **
BUILDERTREND :

* Files

Uploaded Files **

Contact Info Name

Modified Actions
o8BS it .
v AdetSupport G2b Splmnt 02) Weather Assispd Jan 18,2023, 1424 AN
P Cenificate - Brickell Elementjpg Jan 19, 2023, 11:22 AM
FGEC Ground Control Test ®

The folder contents will then appear. Please double check that all of your documents have been
uploaded and that there aren’t any missing. If there are additional items to add, simply click the add
documents button to add additional documents. Once all documents have been uploaded please

forward an email to FGBC Mary alerting her that all documents have been uploaded and the job is ready
for review.

Should you need further assistance please email info@floridagreenbuilding.org



